Table 1 : Descriptions and allowable criteria for each field header in the General Metadata rows of each data-entry template for the IRBAS database
	General metadata HEADER:
	dataset_name

	UNIT
	unitless

	TYPE
	varchar

	MANDATORY
	Yes

	DEFINITION
	unique name given to the dataset to which the site, fauna and/or environment data and metadata are associated

	UNIVERSE of data cell entry
	

	EXAMPLES of data cell entry
	DoeJ_RiverData

	NAMING CONVENTION/COMMENTS/ADDITIONAL INSTRUCTIONS
	Data provider's last name (with the first letter in capitals) and initials (in capitals), underscore, followed by a name that is meaningful to the user. Spaces are not allowed between characters. For users with multiple datasets, please ensure the dataset names you use for each dataset are unique.

	
	

	General metadata HEADER:
	creation_date

	UNIT
	DD/MM/YYYY

	TYPE
	varchar

	MANDATORY
	Yes

	DEFINITION
	The date of creation of the file

	UNIVERSE of data cell entry
	DD/MM/YYYY

	EXAMPLES of data cell entry
	23/04/2012

	NAMING CONVENTION/COMMENTS/ADDITIONAL INSTRUCTIONS
	

	
	

	General metadata HEADER:
	data_owner

	UNIT
	unitless

	TYPE
	varchar

	MANDATORY
	Yes

	DEFINITION
	The person and/or company who owns the data

	UNIVERSE of data cell entry
	

	EXAMPLES of data cell entry
	John Doe, Department of Water

	NAMING CONVENTION/COMMENTS/ADDITIONAL INSTRUCTIONS
	For multiple owners, enter individual owners in individual consecutive columns

	
	

	General metadata HEADER:
	data_provider

	UNIT
	unitless

	TYPE
	varchar

	MANDATORY
	Yes

	DEFINITION
	The person and/or company who provided the data

	UNIVERSE of data cell entry
	

	EXAMPLES of data cell entry
	John Doe, Department of Water

	NAMING CONVENTION/COMMENTS/ADDITIONAL INSTRUCTIONS
	For multiple providers, enter individual providers in individual consecutive columns

	
	

	General metadata HEADER:
	contact_name

	UNIT
	unitless

	TYPE
	varchar

	MANDATORY
	Yes

	DEFINITION
	The person to contact about the data

	UNIVERSE of data cell entry
	

	EXAMPLES of data cell entry
	John Doe

	NAMING CONVENTION/COMMENTS/ADDITIONAL INSTRUCTIONS
	For multiple contacts, enter individual contacts in individual consecutive columns

	
	

	General metadata HEADER:
	contact_email

	UNIT
	unitless

	TYPE
	varchar

	MANDATORY
	Yes

	DEFINITION
	The contact email of the person  to contact about the data

	UNIVERSE of data cell entry
	

	EXAMPLES of data cell entry
	john.doe@email.com

	NAMING CONVENTION/COMMENTS/ADDITIONAL INSTRUCTIONS
	For multiple email addresses, enter individual email addresses in individual consecutive columns

	
	

	General metadata HEADER:
	collector

	UNIT
	unitless

	TYPE
	varchar

	MANDATORY
	No

	DEFINITION
	The person(s) responsible for sampling

	UNIVERSE of data cell entry
	

	EXAMPLES of data cell entry
	John Doe

	NAMING CONVENTION/COMMENTS/ADDITIONAL INSTRUCTIONS
	For multiple collectors, enter individual names in individual consecutive columns

	
	

	General metadata HEADER:
	identifier

	UNIT
	unitless

	TYPE
	varchar

	MANDATORY
	No

	DEFINITION
	The person(s) who identified the biota

	UNIVERSE of data cell entry
	

	EXAMPLES of data cell entry
	John Doe

	NAMING CONVENTION/COMMENTS/ADDITIONAL INSTRUCTIONS
	For multiple identifiers, enter individual names in individual consecutive columns

	
	

	General metadata HEADER:
	coder

	UNIT
	unitless

	TYPE
	varchar

	MANDATORY
	Yes

	DEFINITION
	The person(s) who entered the data into the IRBAS templates

	UNIVERSE of data cell entry
	

	EXAMPLES of data cell entry
	

	NAMING CONVENTION/COMMENTS/ADDITIONAL INSTRUCTIONS
	For multiple coders, enter individual names in individual consecutive columns

	
	

	General metadata HEADER:
	project

	UNIT
	unitless

	TYPE
	varchar

	MANDATORY
	No

	DEFINITION
	The project associated with the sampling

	UNIVERSE of data cell entry
	

	EXAMPLES of data cell entry
	The river sampling project

	NAMING CONVENTION/COMMENTS/ADDITIONAL INSTRUCTIONS
	For multiple projects, enter individual project names in individual consecutive columns

	
	

	General metadata HEADER:
	author_s

	UNIT
	unitless

	TYPE
	varchar

	MANDATORY
	No

	DEFINITION
	The author(s) of the reference(s) associated with the data

	UNIVERSE of data cell entry
	

	EXAMPLES of data cell entry
	John Doe, Jane Doe

	NAMING CONVENTION/COMMENTS/ADDITIONAL INSTRUCTIONS
	For multiple authors of the same reference, separate their names with commas. For multiple references, enter the requested data for individual references in consecutive columns, retaining the same order as that indicated in other 'reference' fields (author_s, publication_year, title, edition, reference_type, publication_repository: note that if you fill in one of these fields, then you must fill in all  of these fields with the exception of 'publication repository' which is optional)

	
	

	General metadata HEADER:
	publication_year

	UNIT
	YYYY

	TYPE
	integer

	MANDATORY
	No

	DEFINITION
	The publication year of the reference(s) associated with the data

	UNIVERSE of data cell entry
	

	EXAMPLES of data cell entry
	2009

	NAMING CONVENTION/COMMENTS/ADDITIONAL INSTRUCTIONS
	For multiple references, enter the requested data for individual references in consecutive columns, retaining the same order as that indicated in other 'reference' fields (author_s, publication_year, title, edition, reference_type, publication_repository: note that if you fill in one of these fields, then you must fill in all  of these fields with the exception of 'publication repository' which is optional)

	
	

	General metadata HEADER:
	title

	UNIT
	unitless

	TYPE
	varchar

	MANDATORY
	No

	DEFINITION
	The title of the reference(s) associated with the data

	UNIVERSE of data cell entry
	

	EXAMPLES of data cell entry
	River flow and biological data in the Sample River: a simple case study

	NAMING CONVENTION/COMMENTS/ADDITIONAL INSTRUCTIONS
	For multiple references, enter individual references in consecutive columns, retaining the same order as that indicated in other 'reference' fields (author_s, publication_year, title, edition, reference_type, publication_repository: note that if you fill in one of these fields, then you must fill in all  of these fields with the exception of 'publication repository' which is optional)

	
	

	General metadata HEADER:
	edition

	UNIT
	unitless

	TYPE
	varchar

	MANDATORY
	No

	DEFINITION
	The edition parameters of the reference(s) associated with the data

	UNIVERSE of data cell entry
	

	EXAMPLES of data cell entry
	River Ecology Journal, 29(2): 287-295

	NAMING CONVENTION/COMMENTS/ADDITIONAL INSTRUCTIONS
	For multiple references, enter the requested data for  individual references in consecutive columns, retaining the same order as that indicated in other 'reference' fields (author_s, publication_year, title, edition, reference_type, publication_repository: note that if you fill in one of these fields, then you must fill in all  of these fields with the exception of 'publication repository' which is optional)

	
	

	General metadata HEADER:
	reference_type

	UNIT
	unitless

	TYPE
	varchar

	MANDATORY
	No

	DEFINITION
	The reference type of the reference(s) associated with the data

	UNIVERSE of data cell entry
	Journal article; Book; Thesis; Conference proceedings; Personal communication; Newspaper article; Computer program; Book section; Magazine article; Edited book; Report; Map; Audiovisual; MaterialArtwork; Patent; Electronic source; Bill; Case; Hearing; Manuscript; Film or broadcast; Statute; Figure; Chart or table; Equation; Electronic article; Electronic book; Online database; Generic; Government document; Conference paper; Online multimedia; Classical works; Legal rule/ regulation; Unpublished work

	EXAMPLES of data cell entry
	Journal article

	NAMING CONVENTION/COMMENTS/ADDITIONAL INSTRUCTIONS
	For multiple references, enter the requested data for  individual references in consecutive columns, retaining the same order as that indicated in other 'reference' fields (author_s, publication_year, title, edition, reference_type, publication_repository: note that if you fill in one of these fields, then you must fill in all  of these fields with the exception of 'publication repository' which is optional)

	
	

	General metadata HEADER:
	publication_repository

	UNIT
	unitless

	TYPE
	varchar

	MANDATORY
	No

	DEFINITION
	The physical or electronic location of the reference(s) associated with the data

	UNIVERSE of data cell entry
	

	EXAMPLES of data cell entry
	doi:…

	NAMING CONVENTION/COMMENTS/ADDITIONAL INSTRUCTIONS
	For multiple references, enter the requested data for individual references in consecutive columns, retaining the same order as that indicated in other 'reference' fields (author_s, publication_year, title, edition, reference_type, publication_repository)

	
	

	General metadata HEADER:
	availability

	UNIT
	unitless

	TYPE
	integer

	MANDATORY
	Yes

	DEFINITION
	Indicates whether the data are available to users other than the provider and IRBAS administrators

	UNIVERSE of data cell entry
	0 = not available, 1 = available

	EXAMPLES of data cell entry
	1
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